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Hosoxkenue
00 opranu3anuu padoTsl ¢ IJTCKTPOHHBIM KYPHAJIOM

1. O6uIue mo10xKeHus

1.1. Hacrosimiee nosokeHue 006 opraHu3anuy padoOThl C 3JIEKTPOHHBIM KYPHAJIOM B
MBOY r. Actpaxanu «HIIIJICNe106» (nanee — [Tonoxkenue) pazpaboTaHO B COOTBETCTBUU C
@®enepanbHbiM 3ak0HOM OT 29.12.2012 Ne 273-®3 «O6 obOpazoBanuu B Poccuiickoi
denepauuny».

1.2. TlonoxxeHue omnpeensieT npaBuia paboThl U €IUHBIE TPEOOBAHUS TIO BEJICHUIO
anekTpoHHoro xypHana B MBOY r. Actpaxanu «HIIIJICNe106» (nanee — [lIkomna).

1.3. DnexkTpoHHBIM XypHaioM (manee — D)K) HazpIBaeTCd KOMIUIEKC MPOTrpaMMHO-
anmnapaTHBIX CPEJICTB, BKIIOYAIOIMINN 0a3bl JaHHBIX M CPEJCTBA JOCTyMa U PabOThl C HUMHU

(mporpamMmHoO-anmnapaTHyo UHQPACTPYKTYPY, CEPBUCHI MH(}OPMALIOHHOTO
B3aUMOJICHCTBHS).
1.4. DnexTpoHHBIH JHEBHUK — pazgen I, mnpencraBistomuii  coOoit

WH/IMBUyaIM3UPOBAHHYIO BBIOOPKY JaHHbIX u3 DX o Xxome u pesynbratax oOydeHHUs
KOHKpPETHOT'O YYEHUKA.

1.5. DX — cpenctBo HMHIMBUAYalIbHOIO Yy4yeTa pPE3YJbTaTOB  OCBOCHHUS
oOpa3zoBarenbHbIX nporpaMMm. OH OTHOCHUTCS K y4eOHO-TIEJarormuyeckodl TOKyMEHTallUu.
AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE BEJIEHUE €ro 0053aTEeNbHO IS KaXJI0T0 COTPYIHUKA
HIkonsl, B 00s3aHHOCTH KoTOporo BxoauT pabora c¢ XK. JlocTynm K mNepCOHAIbHBIM
CTpaHMIIaM JHEBHHKA HMEIOT pOAUTENN (3aKOHHbIE MPEACTaBUTENN) OOydaromerocs,
oOyuatomuiicsi, aamuauctpauus Illkonsr (maupextop Ilkomnel, 3amecTUTenn AUPEKTOPA),
YUUTEINS], KJIIACCHBIE PYKOBOAMUTENH; afiMUHUCTpaTop D)K.
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1.6. ITpunuunamu padotsl ¢ DK aBaSIOTCS:

. co0JIt0/ICHHE IIPaB U CBOOO yUaCTHUKOB 00Pa30BaTelbHbIX OTHOIIECHU;

. JOCTOBEPHOCTh U TIOJIHOTA MHpOpMaluu, coaepkaeics B 9K;

. yHU(UKanusg JaHHBIX, cogepxkammxcs B OXK, M JOKYMEHTHPOBAaHHOMN
uHpopmanuu kol

. 3aluTa  JaHHbIX, cojepxkammxcs B OJK, OT HempaBOMEpHBIX U

IIPOTUBOIPABHBIX ACHCTBUM.

1.7. Benenue »3yeKTpOHHBIX (opM ydeTa o0O0pa30oBaTEIbHON JEATCILHOCTH H
pe3ynbTaToB 00pa3oBaTenbHOl AesTenbHoCcTH (DXK) SBIsSETCS COCTaBHON 4acThio pabOTHI 1O
BEJICHUIO 3JIEKTPOHHOTO T0KyMeHTooOopoTa B [lIkoue.

1.8. DX sBnsiercst yactbro nHpOpMaoHHON crcTeMbl LIKOIBI.

1.9. ®ynkunoHupoBaHue U ucnoiibzoBanue DK oCylmecTBIsAETCS B COOTBETCTBUU C
JEHUCTBYIOLIUM 3aKOHOAATeIbcTBOM PD, B ToM uncie ®@enepanbHbiM 3akoHOM 0T 27.07.2006
No 152-®3 «O nepcoHanbHBIX JaHHBIX.

1.10. OtBercTBeHHOCTH 3a (QpyHKIMOHUpOBaHUE XK M KOHTPOIb 32 MPABUIBHOCTHIO
€ro BeJICHUS Bo3NararTcs Ha qupektopa LLIKonbsl 1 TEXHUYECKOTo CreraIncTa.

2. Haznauenmne K

DX ucnonp3yeTcs Il penieHus CIAeAYIOINX 3a/1ay:

2.1. Co3nanue/BBOJ, CUCTEMAaTHU3AIMsl, UCTIOIb30BAHUE U XPaHEHHE JAHHBIX O XOe
oOpasoBaTenbHOU nesitensHOCTH B 11IKome, B ToM unciie 06 ycreBaeMOCTH U MOCEIIaeMOCTH
yUYaIIIXCA.

2.2. Odopmiienre uHpopMalum, XpaHsiecs B 0a3e TaHHBIX, B BUJIE JOKyMEHTa Ha
OyMa)XHOM HOCHTEJIE.

2.3. OOecnieueHre ONEpPaTUBHOIO JOCTyNa POJAUTENEH (3aKOHHBIX IPEICTaBUTENEH)
oOyuatomerocsi, oOyuaromierocsi, aamunuctpauuu  [lkonsr  (mupextopa  Hlkosnsl,
3aMEeCTHTENEH JUPEKTOPA), YIUTENEH, KIIACCHBIX PYKOBOJUTEIECH K OTMETKaM 3a BECh MIEPUO.T
BEJICHUS JKypHaJja [0 BCEM MpeaMeTaM B Jr000e Bpemsl.

2.4. ABromartuzanus ~ CO3JaHUSl  OTYETHOM  JOKYMEHTAllMM  y4yuTeled W
aJIMUHHCTPAITIH.

2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POJIUTENEH (3aKOHHBIX IpPEICTaBUTENEH) IO
BOIPOCaM yCIEBAaEMOCTH, MHIUBUAYAbHBIX PE3YJIbTAaTOB U MTOCEIIAEMOCTH UX JETeH.

2.6. WudopmupoBanue ydamuxcsi O XoJe o00pa3oBaTeIbHON JIeATEIbHOCTH
MOCPEICTBOM JaHHBIX B D)K.

2.7. KoHTpob 3a peanuzanueit 00pa3zoBaTeIbHBIX TPOrPaMM, B TOM YHUCIIE YUET:

. MIPOBEJICHHBIX 3aHATHI;

. JIOMAITHUX 33JJaHUH ¥ 00beMa Harpy3Ku Ha 00yJaroIiXCs;

. pEe3yNbTaTOB  OCBOEHHUSI  00pa30BaTENbHONM  MPOrpaMMbl  y4YalllUMHCS
(ycrieBaemMoCTh);

. MOCEIAEMOCTHY 3aHATUN yJalIUMHUCS;

[ ANMHAMHKHU YCIICBACMOCTH yHalllUuXCs;

. peanuzanuu 00pazoBaTENbHON MPOTPaMMBI.

3. [IpaBunaa padortsl ¢ K

3.1. Benenue DK 00s3aTenbHO IS KQXIOTO Tearora, KJIacCHOTO PYKOBOIUTEINS, a
TaKxke TeX paboTHUKOB I1IK0IbI, B 4bM (DYHKIIMOHATIBHBIE 00SI3aHHOCTH 3TO BKJIFOUEHO.

3.2. TlopaepxaHue B aKTyalbHOM COCTOSHUM HH(pOpManuu, Xpassiieiicss B 0aze
naHHbIX DX, sBIseTCs 0053aTENbHBIM.

3.3, Vuer peanmuzauuu 00pa30BaTEIbHBIX MNPOrpaMM U OCYLIECTBJICHUS
00pa3oBaTeNbHON JAEATEIbHOCTH BEIETCSI BCEMU MeJarornyeckuMu padotHukamu LHKombl.



3.4. PacmpezeneHue 3aHATUA IO MpeaMETaM U 3aKpeIUieHHE UX 3a YUYUTEISIMU
OCYILIECTBIISICTCS. HA OCHOBAHWM Y4YeOHOrO IUIaHa M paCHpeleNeHUs MeAaroruyeckou
Harpy3KH.

3.5. Brog B DK nar npoBeneHus 3aHATHM B COOTBETCTBUM C PACIMCAHUEM 3aHATHMH,
TEM YpPOKOB, 3aJlaHHBIX JOMAIIHUX 33JaHU, OTMETOK OOYYAIOIIMUXCS WM CBEACHHUU 00
OTCYTCTBHMHM YYalIUXCS HA YPOKaX OCYIIECTBIISCTCS YUUTEISIMU €XKeIHEBHO.

3.6. Buecenne B DK wmHpopmanuu 00 OTMETKaX OOYYAIONUXCS W CBEACHUU O
MPUCYTCTBUU/OTCYTCTBUM y4YalIUXCs JOHKHO MPOU3BOAMUTHCA B JCHb MPOBEICHUS 3aHATHS
He no3auee 14:30.

3.7. lllkona rapanTupyeT ydaluMmcsl U UX POAUTENSIM (3aKOHHBIM IMPEICTABUTEIISIM)
BO3MOYKHOCTh  ONEPATUBHO TMONydYaTh HMHPOPMALMIO O TEKyIled YCIeBaeMOCTH U
MOCEeIaeMOCTH yuaierocs yepes K.

3.8. Ilpu BemeHun DK KaxapIM neAarorom (y4uTesaeM) JOJKHO COOIIOAATHCA
eAnHOo00pa3ue 3aroIHeHUS )KYPHAJIOB B YaCTH TeM IPOBEACHHBIX YPOKOB (B COOTBETCTBUH C
pabodeii mporpaMMoii Mo mMpeIMeETY), BBICTABICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3auceit
0 IOMAIITHEM 33/IaHUU.

3.9. Ilonw3oBarensim DX 3anpeniaercs nepeaaBarb CBOM MNEPCOHAIBHBIE PEKBU3UTHI
nocryna k 9K apyrum nunam.

3.10. Corpynuukam lllxonel 3anpemaercs gonyckaTtsh ydamuxcs Llkomsl k pabote ¢
K.

4. [IpaBuJia BeleHUsI y4eTa yCcIeBaeMOCTH M MOCeaeMOCTH YUAIMXCS

4.1. Pabora yuuTens MO BEACHUIO JAaHHBIX TEKYIIEH YCIIEBAEMOCTH Ydalllerocs
ocyuecTBisieTcs B paszzene «KiaccHblil )KypHam».

4.2. Yuutenb B COOTBETCTBUU C pacHUCaHUEM 3aHATUN BHOcUT B DXK cienyromue
JAHHBIE: TEMY YPOKa; OTCYTCTBUE YYaIMXCsl; OTMETKH y4yallluXcs; JOMAIlIHEee 3a/laHue.

4.3. Yuurenp BHocHT B J)K yderHyro 3amuch 1Mo (akTy B J€Hb IPOBEICHHUS.

4.4. Yuurenp, 3aMEHSIOIIMNA OTCYTCTBYIOLIETO YYMTENs, Ha BpeMs (JaTy) 3aMeHbI
nojiydaeT goctyn K O)K Ha CTpaHHIE OTCYTCTBYIOLIETO YUYUTENs M 3alOiHSAET €ro B
YCTaHOBJIEHHOM MOPSJIKE.

4.5. Yuer pe3ynbTaToB yCIIEBAEMOCTH Y4ALUXCSI:

. pe3ysbTaThl y4eOHOM JeATENbHOCTH OIICHMBAIOTCSI HAa OCHOBAHMM YCTHBIX
OTBETOB (BBICTYIUIGHUH) y4allluXcs, MHCbMEHHBIX pPa0OT, MPaKTHYECKOW JAEATEIIbHOCTH
y4aluxcs;

. OTMETKH 32 YCTHBIE U MUCHhMEHHBIC OTBETHI BBICTABJISIOTCS B KOJIOHKY 32 TO
YHUCJI0, KOT/Ia MPOBOIMIIACH paboTa;
. B KJIETKaX AJii OTMETOK YYHTENb MMEET MPaBO 3alUChIBaTh TOJIBKO OAWH M3

CIIEAYIOIUX CHUMBOJIOB: «2», «3», «», «5», «H», «». Ormerky «l» (eaunHuiy) He
BBICTABJISIOT. JIOIYCTUMO CTaBUTh HECKOJIBKO OTMETOK 32 OJIUH YPOK, YKa3bIBasi TUI OLIEHKH,

. MIPU KOHTPOJIBHBIX MEPONPHUSATHSX, TPOBOJUMBIX YUUTEIIEM B COOTBETCTBHH C
TeMaTUYEeCKUM IJIAHUPOBAHUEM, 00s3aTeIbHBIM YCIOBUEM MPOBEICHHSI KOHTPOJIS SIBIISETCS
BBICTABJICHHE OTMETOK BCEM YYaIllMMCS, IPUCYTCTBYIOIIMM Ha YpOKe (MCKIIOYasi CIydaw,
KOTJla y4yalluicsl JOJroe BpeMs OTCYTCTBOBAJ MO YBAXHUTEIbHOM NMPHYUHE (HAIpUMep, IO
001€3H1), MOATBEPKIEHHON COOTBETCTBYIOIIMMHU JOKYMEHTaMHU );

. OTMETKH BBICTABISIOTCS B rpade TOro [HsA, KOTJIa NpPOBOAMIACH JIaHHAS
pabora;

. OTMETKH 32 MUCbMEHHYI0O paboTy NpOCTaBISAIOTCS B CPOK He Oosiee Tpex
paboumnx qHEW ¢ MOMEHTa €€ HaNMCAaHUS YIalMHCS;



. OTCpPOYKA BBIMOJIHCHUS YyYalllUMUCA 3afaHus (Hampumep, oOydaromuics
MIPUIIENT HAa 3aHATHS TOCNIE IIUTEIbHON OoJyie3Hn) ¢ukcupyercs: B DK cumBonoMm (—); B
9JIEKTPOHHOM JTHEBHHMKE YYaIIEerocs CHUMBOJOM (—), K KOTOPOMY HEOOXOIMMO Hamucarhb
KOMMEHTApHUii;

. BpeMs, 32 KOTOPOE YUYalIMHCs JOJDKEH JIMKBHIMPOBATH 33/10JDKEHHOCTb, HE
MpEBBILIACT OJHON y4yeOHOW Helenu HpU YCIOBUM HpHUCyTCcTBHs yuamierocs B Illkone, B
TEYCHHE KOTOPOW pe3yNbTaThl OIICHUBAHHS OTCPOUYCHHBIX 3aJaHUN JIOJDKHBI  OBITh
BBICTaBJIEHBI yuuTesiem B XK.

4.6. YueT nocemaeMocT! y4amuxcsi:

. YUUTENb 00513aH Ha KaX/IOM YPOKE OTMeUaTh OTCYTCTBYIOILUX YYaIlluXCsl;
. IIpY OTCYTCTBUH YYaILErocsi Ha YPOKE yduTesb npocTasisieT «Hy;
. yyaluecs, HUMEIOIIMe MEIUIMHCKYI0 CIpaBKy 00 OCBOOOXKIEHHM OT

(Gu3NYEeCKUX HArpy30K, JOJDKHBI IMPHUCYTCTBOBATH HA YpOKax (PHU3MUECKOW KyJIbTYpHl U
BBITIOJHATH UH/IMBUTyaJIbHbIC 3a/JaHUSI.

4.7. OpopmiieHHE TEMBI ypOKa!

pabota yuHWTens 1O BEIEHUIO YydYeTa BBIMOJHEHHS Y4YeOHBIX MporpamMM U
IIPOBEACHHBIX 3aHATHUM OCYILECTBIIIETCS B paszeie «Ypoku — Tema ypokay;

. B Hayajie y4eOHOro roja y4uTeldb BHOCHUT TEMATHUUYECKOE IJIAaHUPOBAHUE I10
npeaMeTy B paszen «Ypoku — Tema ypoka» Ha cpok 30 ypokoB U B Te4eHHE y4eOHOro rojaa
MPOJ0JIKAeT BHOCUTH MHpopMaIuio. Eciii yunTenb UCTIBITHIBAET TPYAHOCTH MPU BHECEHUU B
KypHaQJI TEMAaTHYECKOrO IUIAHUPOBAHUS, OH MOXET 3anoiHutTh ¢aitn Microsoft Excel mo
yCTaHOBJIEHHOHW (opMe U nepeaats agMuHuctpatopy 92K s umnoptupoBanus B DK

. yueTHas 3anuch B XK 10/KHA COOTBETCTBOBATH TEME ITPOUJIEHHOTO Ha YPOKE
MaTepuana.

4.8. Jlomamraee 3aaHue:

yuuTenb BHOCUT B D)K wH(pOpMaIuio o JoMaliHeM 3aJaHuH B JICHb MPOBEACHUS
sagatusa no 14:30;

. B rpade «/lomaiinee 3amanue» GUKCHUpPYET COAepKaHHUE 3a/laHusl, CTPAHUIIBL,
HOMeEpa 3a7a4 ¥ YIPaKHEHUH ¢ OTpaKEHHEM CIeUU(UKN TOMAIIHEW padoThl (TIOBTOPHT...,
COCTaBMTb IUIaH, TAOJIUILY, BOIIPOCH U T. 11.);

. odopmiseT JoMallHee 3aJaHhe TBOPUECKOIO XapakTepa, HalpuMmep, CAelaTh
PUCYHKH, HamMcaThb COUMHEHMe, B Tpade «/lomamiHee 3amaHue» cienyromuM o0pa3oM:
«TBopueckoe 3a1aHKe: BHIIOJHUTH PUCYHOK K CKa3Ke...»;

. BHOCHUT 3anuch «MHAuBHyadbHOE 3a1aHue» B rpady «lomaiHee 3amaHue»,
€CJIM IpeJyIaraeT yJaluMcsl HHANBUAYaJIbHbIE 3a/1aHNUS;

. HE 3a/1aeT JOMallHee 3ajaHie U BHOCUT B MoJie «JloMalliHee 3a1aHne» 3aInch
«He 3agano»;

. HE 3a7acT JOMallHee 3a/JlaHue TII0CI€ KOHTPOJBbHBIX MEpONPUATUH, Ha
KaHMUKYJIbl, NMHCbMEHHBIE 3aJaHUsl 10 PYCCKOMY f3BIKY M MaTeMaTUKE Ha BBIXOJHBIE U
Mpa3JHUYHbIEC THU.

4.9. BricTaBneHne UTOTOBBIX OTMETOK:

o YUUTEIb BBICTABJISET OTMETKHU 332 OTUETHBIN Mepuoj ydammmces B pazaen DK
«Ot™meTku - UToroBasy»;
o B KOHIIE OTYETHBIX MEPUOJOB BBICTABISET OTMETKH YYalllUMCS 332 YETBEPTb,

roJl B CPOKH, ompeneieHHble aupekropom Illkonbl, HO He mo3aHEe 4YeM 3a JBa AHS [0
OKOHYaHUs y4eOHOro Nepuoa;

. JUIE OOBEKTUBHOM aTrTecTaluu OOydYarollMXCsl 32 YeTBEPTh y4YUTellb 00s3aH
BbICTaBUTh B DK He MeHee TpeX OTMETOK C 00sS3aTeNbHBIM YYETOM KauecTBa 3HAHMUU
00yyaroluxcst Mo MUCbMEHHBIM, KOHTPOJIbHBIM U IPAKTHYECKUM paboTaM.



5. ®DyHKUIMHU U AeSITeJIbHOCTDH NMoJib30oBaTesei K
5.1. IToap3oBatenamu DX aBigroTcs:

. agvmunucrpanus Lxoisr: nupekrop LIKOIbL, 3aMECTUTENN IUPEKTOPA;
. IeJarory;

. KJIACCHBIE PYKOBOJUTEIIH;

. agMuHucTpaTop XK

5.2. Vdyammecs W HUX POOUTENN (3aKOHHBIE NPEJICTaBUTENIN)  SABISAIOTCA
10JIb30BaTEISIMU JIEKTPOHHOI'O JIHEBHUKA.
5.3. Jupextop IlIkosbl yTBEpKIAET:

. yueOHBbIH IJ1aH He no3aHee 1 anpesns npeecTBYOLEro yueOHoro roja;

. MEIaTOTMYECKYI0 HArpy3Ky Ha 4YeTBepTh (HOJyroaue/yueOHbI TroJ) He
II03/IHEE YeM 3a JIB€ HEJIeIU /10 Havyajla yueOHOro nepuoja;

. pacnucaHue 3aHATUN Ha y4eOHBIH Nepuoj He MO3THEee YeM 3a OJHY HEAeII0
710 €ero Hayaja;

. CIIMCOYHBIN cocTaB yuanuxcs kiaccos [lIkoinel He no3anee 31 aBrycra;

. CIMCOK KJIACCHBIX pyKoBoJuTeNell He no3aHee 31 aBrycra.

5.4. 3amecturens aupekropa [1Ikonsl o yueOHO-BOCIUTATEILHOM padoTe:

. OCYILLIECTBIISICT HENOCPEACTBEHHOE PYKOBOJCTBO CHUCTEMOM paboThl 110
Benenuro DX

. [0 OKOHYAaHMUHU Y4eOHOro roja moiydaeT y agMuHucTparopa komuun K Ha
AJIEKTPOHHOM HOCHUTENE HH(OPMAIH — ONTHYECKOM JIMCKE IO KIlaccam;

. IIPOBEpEHHbIE Ha PabOTOCIIOCOOHOCTh TBepible Komuu DK 3amedaTsiBaeT B
KOHBEPTHI, 3aBEPSET MOANUCHIO, paciIn(POBKOI MOAMUCH U TATOMU;

. OCYILLIECTBIISICT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B IKypHale
pacrucaHust ¥ y9eTOM 3aMEIICHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHH).

. CBOEBPEMEHHO  TNPEAOCTABISET  AJAMUHUCTPATOpy  0Opa3oBaTENIbHOTO

yUpeXKIeHUss JaHHble Uit 3anosHeHus OXK: cxemy oOydeHHs, CHHCOK H3y4aeMbIX
JUCHUILTAH (IPEIMETOB) AJsl KaKIOro KIacca/TPyYIbl, CBEACHHUS O MEpUoAax OOy4YeHHs U
aTTeCTallu U T. 1.;

. [0 OKOHYaHMU YEeTBEpTedl M MOJYroJWil COCTaBISIOT OTYETHl MO padoTe
yuurenent ¢ 9XK;
. [0 OKOHYAaHHUU Y4E€OHOro rojila KOHTPOJIMPYIOT pacnedatrky JaHHbIX DX c

pe3ynpraTaMu O0y4eHHs: B y4eOHOM TroJy (MTOrOoBBIMH OTMETKaMH) IO KiaccaM |
MPABUIBHOCTD UX 0(OPMIIEHHSI KJIIACCHBIMHU PYKOBOIUTEISIMH;

L] I/IH(l)OpMI/Ip}IIOT IIearoroB O BBISIBJICHHBIX OHII/I6K3X, JOMYIICHHBIX UMW IIPpU
pabote ¢ 2XK;
. OCYHIECTBISIIOT KOHTposib 3a peanusamuert I'OC HOO; 3a BeImosiHeHHEM

y4eOHBIX IUIAHOB; NPOTHO3MPOBAHHWEM XOJa, PAa3BUTHUS M PE3yIbTaTOB 00pa30BaTENIbHOM
JESITeTPHOCTH 110 KJIaccaM; MPaBHIBHOCTHIO BeZieHHsT DJK; CBOEBPEMEHHOCTBIO OTPAKEHUS B
KypHaje pacHucaHus; 3aloJIHEHHMEeM JKypHaJla IeJaroraMy; CBOEBPEMEHHOCTBIO
BBICTABJICHUSI OTMETOK M PEe3yJIbTaTOB 3aHATHH; HANOJHIEMOCTBIO OTMETOK; OTPAKCHHEM
MOCEIIAEMOCTH 3aHATHH; CBOEBPEMEHHBIM 3allOJIHEHHEM pa3/iena JOMAalllHUX 3aJaHMid;
COOTBETCTBHEM JOMAIITHUX 33JaHUI TPEOOBAHUSM IO COJIEPIKAHHUIO U 00BEMY.

5.5. YuuTens (negaroruueckuii paboTHHK):

. orpaxxaeT B OXK Xxom oOpa3oBaTenbHON MAESITEIBHOCTH B COOTBETCTBHHU C
00pa30BaTeNnbHON MPOrpaMMOi ¥ YIeOHBIM IIIAHOM;
. CKCIHCBHO BHOCHT B XXYpHaJI CBCACHHUA O 3aHATUAX I10 MPEAMCETY (TeMaX

YPOKOB, 3aJIaHHBIX JOMAIITHUX 3aZ[aHI/I$IX);



. oleHUBaeT >PPEKTUBHOCTb U PE3yJIbTATUBHOCTh OOYYEHHUS YYaIMXCS IO
npeaMeTy (Kypcy, NporpamMMe), YYUTHIBass OCBOCHHE 3HAHUM, OBIIAJICHHE YMEHUSIMH,
Pa3BUTHE OIBITa TBOPUECKOH AEATETLHOCTH, IO3HABATEILHOTO HHTEPECA yUaluXcs;

. BHOCUT JIlaHHbIE 00 YCIEBAaeMOCTH YYAIlIUXCs, CBOCBPEMEHHO IPOCTABIISICT
MOJyYCHHBIE YYEHUKAMH OTMETKH, B TOM YHUCJIE YETBEPTHBIE U TOJIOBBIE;

. OTMETKH 3a TUCHBMEHHBIE Pa0OTHl BBICTABIISIET B CPOKH, MPETyCMOTPEHHBIE
HOpPMaMH UX MPOBEPKH, HO HE TI03/IHEE TPEX JHEH C MOMEHTA MPOBEICHUS PabOTHI;

. 3aHOCUT CBOEBPEMEHHO JaHHBIE O IMOCEHIAEMOCTH YYallUuXCs, BBIITOJTHEHUU
JIOMAaNTHUX 3aJaHHUif;

. 3anonHseT DXK Kak 3aMemarmuid yIuTellb (BBOJUT JIaHHBIE O MPOBEICHHOM

YpOKE) B YCTAaHOBIICHHOM IOPSIJIKE TP OCYIIECTBICHUN 3aMEHBI.

5.6. KnaccHbie pyKOBOAHMTEIHN:

. KOHTPOJHMPYIOT aKTyaJIbHOCTh HH(pOpMammu 00 ydYamuxcs, POIUTENIX U
CIIMCKaX CBOETO KJIacca U MHPOPMHPYIOT aJIMUHUCTPATOPa 00pa30BaTEILHOTO YUPEKICHUS O
TMOOBIX U3MEHEHUSX, BHECCHHBIX B JKYpHAT,

. AQHAIM3UPYIOT YCHEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YYalllUMHUCS CBOETO
KJiacca,

. KOHTPOJHMPYIOT CBOEBPEMEHHOCTh 3allOJHEHHS M BHECEHHUs IeJaroraMu
JAHHBIX 00 YCIIEBAEMOCTHU U MOCEIIAeMOCTH YJalluXcs CBoero kiacca B 9XK;

. uHGOPMUPYIOT poauTerned 00 yCIeBa@MOCTH U IMOCEIAeMOCTH  JeTei

MIOCPENICTBOM OTYETOB, CPOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIE 10 3aIpocaM
poauTenen;

. 3HAKOMST YyYallUXCi M HX PpOJAUTENEH C HOPMATUBHBIMU JIOKYMEHTAMH,
JIOKAJIbHBIMU AKTaMH M HHCTPYKLUMSMH, PETIAMEHTHPYIOUMMH MOPSIOK HCIOJIb30BaHUS
92X

. IIPEJOCTABIIAIOT IO OKOHYAHUU KaXJI0M YETBEPTU 3aMECTUTEINIO TUPEKTOpa 110
y4eOHO-BOCIUTATEIBHON paboTe OTYETHI 00 YCIIEBAEMOCTH M MOCEIIAEMOCTH Y4aIluXCs
KJiacca,;

. OpPraHMU3yIOT OIEPAaTUBHOE B3aUMOJEHCTBUE MEXJY y4yallUMMCS Kiacca, UX
poruTeNnsMHu (3aKOHHBIMHM IIPEICTaBUTENAMH), agmuHucTpaunueil Ilkonel m memaroramu c
noMoms I)K;

. KOHTPOJIMPYIOT €XEIHEBHO PEerucTpanuio (akra HpUCYTCTBHS/OTCYTCTBHS
y4allerocs: Ha 3aHsITHSIX.

5.7. Anmunuctpatop 9K 00pa3zoBaTeabHOr0 YUperKICHUS:

. BBOJUT M KOHTPOJIUPYET aKTyaJIbHOCTh AaHHbIX ydamuxcs Hlkonst (O. U. O.,
rOl POKIEHHUS, MOJ, KOHTAaKTHbIE JaHHBbIE, A00aBIeHHE (PU3MUECKOro JHIa B TPYMILY
«Y4YeHHKN», Ha3HAUEHHE YYETHBIX JaHHBIX JJI1 BXOAa B BJEKTPOHHBIM AHEBHUK) («Peectp
o0yJaroImuxcs»);

. BBOJUT W KOHTPOJIUPYET AaKTyalbHOCTh JAHHBIX O POJUTENSAX (3aKOHHBIX
npencrasutensax) ydammxes (P. U. O., creneHb poacTBa, KOHTAKTHBIE 1aHHbIE, 100OaBICHHUE
¢usnueckoro suua B rpynny «Ponurtenu», HpUBsS3Ka pOOUTENs K MNPOPHI0 YYEHHKa,
Ha3HAUYEHHUE YUYETHBIX JaHHBIX JJIS BX0J1a B 3JIEKTPOHHBIN JHEBHUK);

. BBOJUT M KOHTPOJIUPYET aKTYaIbHOCTh JAHHBIX O JIBIXKEHUM YyYalluXcs
(«Peectp obOyuaronmxcs» - [Ipukassl), 2IeKTpOHHBIN MEPEBO yYaIlUXCs U3 Kiacca/Tpymibl
B KJIACC/TPYIIy HAa OCHOBaHHUHM MPHUKa30B AupekTopa kol

. dbopmupyet B 3K cricKu KIaccos;

. dopmupyer B DX cnucku y4eOHBIX Tpymm B paMmKax Kiacca/mapauienu
(pazgen DX «['pynmsl 00ydeHHs»), OTpakaeT U3MEHEHHs B CIUCKaxX TPy (3ayuciieHHe,
BBIOBITHE, ITEPEBO/T yUAIIUXCS);



. BBOJUT JaHHbIE /Ui popmupoBanus B XK yuebHoro miana (APM «3aByu» -
«Y4eOHBIH TUTaH»);

. Ha3HAYaeT Y4YHUTEJIeH MO mpeaMeTaMm Hjis KaXAOoro KIAcca/Tpymmbl B
COOTBETCTBHUH C YU€OHBIM paclUCaHUEM;
. HacTpauBaeT CXeMbl OOydeHHMs JUid  HavaidbHOM  mikosnsl  (APM

«AIMHHHUCTPATOP» - «YUeOHbIE IPEIMEThI», «Y uyeOHas Harpy3ka»; APM «AnMHHUCTpATOP»
- «Kanennapp» - «llepuoabl» ): CIMCOK M3y4aeMbIX TUCUUIUIMH (IPEIMETOB) Ul KaXKI0TO
KJIacca/TpyMIibl, Mepuoj OOydeHHUs, MEepHoJ| aTTecTallud, KaHUKYJbl, ydyeOHas Hees,
IIEPEHOCHI ITPa3AHUKOB;

. yCTaHaBJIMBAeT pacnucanue 3B0OHKOB (APM «3aByu» - «3BOHKNY);

. ¢dopmupyer B DK CHHCOK KIIACCHBIX PYKOBOJIUTENEH M KOHTPOJIUPYET
aKTyaTbHOCTh TaHHBIX (APM «AmMunmCcTpaTopy - «Kiacce»);

o BBOJWUT JaHHbIE 00 OpraHuW3anuu 3aMmeH mpernonaBateneii (APM «3aByu» -
«3aMeHbI»);

. pacmpesenser yueOHyI Harpy3Ky COrjiacHO y4eOHOMY IJIaHy B COOTBETCTBUU

C YTBEP)KJICHHBIMHM CIIMCKAMHU Y4HUTEJIEH-TIPEAMETHUKOB, KiaccoB, yueOHbIX rpynn (APM
«AJIMUHUCTPATOP» - «YUeOHbIE PEAMETHI», «Y ueOHasi Harpy3Ka»);

. BBOAUT JaHHble U (opmupyer B O)XK OCHOBHOE M CKOPPEKTHPOBAHHbBIE
pacnucaHusl 3aHATUH Ha ydeOHBIM mnepuona (uerBepTh, ron) (APM «Aamunucrpatop» -
«Pacricanuey).

. 3aKpBIBACT MPEIBIIYIINA y4eOHBI TOJ, OTKPHIBACT HOBBIM Y4eOHBIH TOA
(ycTaHOBKa/mepeBO] B HOBBII y4eOHBIH rof);
. HazHayaeT noib3oBareneid DK, TO ecTh HajenseT npaBaMH JOCTyNa IMpU

OTKPBITUM HOBOTO Y4e€OHOro roja B COOTBETCTBHM C Y4YEOHBIM IUIAHOM, paclHUCaHHEM,
npukasamu qupekropa IHIkosr;

. MIPEIOCTABIIAET JIOTHHBI ¥ Mapoiu AJist AocTyna K DK (IHEeBHUKY);

o obecneunBaer B3aumojeicTBue IJK U CMEXKHBIX CHCTEM, BBIIIOJHSIET
pe3epBHOE KONMMPOBAHUE JAHHBIX;

. KOHCYJIBTUPYET noJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

. OCYUIECTBISET aAMUHUCTpUpoBaHue DX ;

. pasrpaHUYMBaET IpaBa JOCTYIA MOJIb30BaTENEH B COOTBETCTBUU C IECIISIMHU U

3aJjauaMy 00pa3zoBaTeIbHOM AEATENbHOCTH U yueOHO Harpy3ku nenaroroB (APM «3aByu» -
«Hacrpoiikuy» - «JlocTym»).

5.8. Cekperapb ocylecTBIseT (GOPMHUPOBAHUE MPHUKA30B O JBMIKEHUU ydalluxcs
(3auncneHue, BHIOBITHE, OKOHYAaHKE yueObl, IEPEBO/I B APYToil Ki1acc/Tpyniy).

5.9. Vuammecs Illkonsl M HX poauTeny (3aKOHHBIE IMPEJICTABUTEIN) HMEIOT
CJICAYIOIIUEC BOSMOXKXHOCTH IIPH MTOJIB30BAHHUU 3JICKTPOHHBIM JTHECBHUKOM!

. MOJTy4aroT HH(POPMALIMIO O TOMAIIHUX 3a/1aHUX;
. MOJIy4aloT JlaHHble 00 YyCHeBaeMOCTH O0O0ydYaromuxcsi (BBICTaBJIEHHBIX
OTMETKaXx).

6. IlpaBa mosb3oBartenei K

6.1. Bce nonp3oBaTtenn 3)K UMEIOT MPaBO UCMOIB30BATh €TI0 B €XKETHEBHOM PEKHUME.
HckinroueHneM SIBIISETCS MPOBEACHNUE TEXHUYECKUX PadOT, KOTOPbIE MOTYT MPOBOJAUTHCS B
CPOK He 0oJiee CYyTOK ¢ yBEJOMJICHHEM I10JIb30BaTeNIeH 3a HEJEII0 10 Havaia padoT.

6.2. KiaccHple pyKOBOAMTENIM HUMEIOT MpaBO HHMYOPMHUPOBATH POAMUTENEH O
COCTOSTHMM YCIIEBAEMOCTH U IMOCEIIAeMOCTH HUX JIETe uepe3 OT4eThl, CPOPMUPOBAHHBIE HA
ocHoBe JaHHbIX DX, Mo He06X0AUMOCTH.

7. OTBETCTBEHHOCTD NMOJb30BaTeel K



7.1. Bce mosp30BaTeny HECYT OTBETCTBEHHOCTD:

. 3a HapymieHue TpedoBanuii denepanpHoro 3akona ot 27.07.2006 Ne 152-Dd3
«O mepcoHaNbHBIX JaHHBIX);

. pasruianieHre CBOMX YUYETHBIX JaHHbBIX (JIOTHH, ApOJib);

. HapylieHne TpeOOBaHUI HOPMATHBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCIIC

JIOKAJIBbHBIX AaKTOB W MHCTPYKUUH, OINpEAENSIoNUX TMOpsSaoK ucnonb3oBanus XK B
COOTBETCTBHUU C 3aKOHOJATENBCTBOM PO.

7.2. Jupextop IlIkonsl HEceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPKIICHHE
y4eOHBIX IUTAHOB, IUTAHA PACHpECIICHUs TMeJaroruueckoil Harpy3ku ©  y4eOHOro
pacrnucaHus.

7.3. 3aMecTuTeNh JAUPEKTOpa IO  Y4eOHO-BOCIUTATENLHOW paboTe Hecer
OTBETCTBEHHOCTD:

. CBOEBPEMEHHBIN BBOJI M MOJJIEPKAHUE B AKTyaJIbHOM COCTOSIHUM JIaHHBIX
yuamuxcss [komabl, oOTpakeHHMEe JBMKEHMSI y4allMXCs, BEJIEHUE JKypHala 3aMeH,
aKTYaJIbHOCTh OTYETA MO 3al0JHEHUIO KypHaJIa MeJaroraMu;

. 3a CBOEBPEMEHHOCTH (hOPMUPOBAaHUS YUEOHBIX TUIAHOB, TUIAHA paclpeesieHus
[eJarornyeckoi Harpy3ku U yueOHOIro paclucaHus;

. pacmeuaTky COOTBETCTBYIOUIMX pa3zieioB DK B KoHIle y4eOHOTO roja U Mx
odopmieHHE.

7.4. Apmunuctpatop 92K HeceT OTBETCTBEHHOCTb:

. 3a Oecriepeboitnoe GyHkIoHUpoBaHue XK, 0a3 MaHHBIX U CMEKHBIX CHCTEM
CBSI3H,

. BBITIIOJTHEHUE PE3EPBHOIO KOIMPOBAHUS JTAHHBIX;

. COOTBETCTBHE yueTHBIX 3amuceil DK ¢akram peanuzanuu oOpazoBaTEIbHON
NeSITENIbHOCTH;

. MPaBIJIBHOCTHIO UCTIOIB30BaHus XK.

7.5. Yuurens (nenaroru) HeCyT OTBETCTBEHHOCTD:

. 3a CBOEBPEMEHHOCTh BHECEHUS, IOCTOBEPHOCTh M AKTYallbHOCTh JaHHBIX 00
YCIEBAEMOCTHU U MOCEHIAEMOCTH Y4allluXCsl;

o eXKeIHeBHOE 3anoiaHeHue JXK;

. YCTpaHEHUE BBISBIEHHBIX OIIMOOK MpH BepeHuu IXK;

. COXPAaHHOCTb CBOMX PEKBH3UTOB JOCTYIA, HMCKIIOYAIONIYIO MOAKIIOUEHUE
MTOCTOPOHHUX.

7.6. KnaccHble pyKOBOJMTENIN HECYT OTBETCTBEHHOCTh:

. 3a CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh M aKTYyaJIbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEIAEMOCTH yJalIUXCS;

. JIOCTOBEPHOCTh M aKTyaJIbHOCTh CIIMCKOB Kilacca M uH(opmanuu 00
yuamuxcs u ux poautensx (@. . O., Homep tenedoHa, aapec MeKTPOHHON MOYTHI);

. CBOEBPEMEHHOE MH(POPMHUPOBAHUE POJUTENEH O COCTOSTHUM YCIIEBAEMOCTH U
MIOCEIAEMOCTHU UX JeTel nocpeactsom JK;

. MIPEeIOCTaBIEHNE MO0 OKOHYaHMM Y4eOHBIX dYeTBepTeil (monyroauii/roaa)

3aMCCTUTCIIIO OUPCKTOpa I10 y‘le6HO'BOCHHTaTeHBHOI>'I pa60Te OTYETOB 00 yYCIICBAaCMOCTU U
IMOCCIAEMOCTH yUalluXxcCs Kjacca.

1.7. CHCI_II/IaJ'II/ICT KaHpOBOﬁ CJ'IY)K6LI HECCT OTBETCTBCHHOCTD 3a BHCCCHHUEC U KOHTPOJIb
3a AKTYAJIBbHOCTBIO JOaHHBIX O COTPYJHHUKAX, YYaCTBYIOIIHUX B O6p330BaTeHLHOI>'I
ACATCIIBHOCTH.

8. OTueTHbIe IEPHOBI U XpPaHeHH e HHPOPMALHH
8.1. OTueTsl MO YCIIEBaeMOCTH U ITIOCEIIAEMOCTH CO3JAlOTCS B KOHIIE YETBEPTH U
y4eOHOro roja.



8.2. Oruer o 3amonuennu ODJ)K M HAKOIILIEMOCTH OTMETOK CO3JAE€TCS B KOHIIE
OTYETHOTO MepUoa.

8.3. Ilo 3aBepuIcHHH OTYETHOTO MEpHoAa (YETBEPTH, YUeOHOTrO roja) 3JIEKTPOHHbIE
XKYpHaJIbl KJIACCOB pacledyaThlBalOTCd Ha OyMa)KHOM HOCHTEJE, 3aBEepAIOTCS MOIIHCIMU
KJIACCHBIX PYKOBOJAMTENEH, TUPEKTOPA.

8.4. Ilo oxoH4YaHMHM Y4e€OHOro roja 3JIEKTPOHHBIE JXYpPHajJbl  IPOIIMBAOTCS,
MIPOIIHYPOBBIBAIOTCS, ONEYATHIBAIOTCA U CHIAIOTCS B apXUB JUISI XPAaHEHUS B YCTAHOBJIEHHOM
HOpsZIKE.

8.5. Ilo okonuanumm y4eOHOro roma mnonHas Bepcus OXK mnepeHocurcss Ha
JIEKTPOHHBIA HOCHUTENb MH(MOPMALUMU — ONTUYECKUH JUCK, OIeyaThIBaeTCs, 3aBepsiercs
MOJIIMCHIO 3aMECTUTENS JAUPEKTOpa IO Y4eOHO-BOCIUTATENBHON paboTe U pacuim@poBKOn
IIOJITMCH U XPAHUTCS B apXUBE B YCTAHOBJIEHHOM MOPSIIIKE.



